Appendix G:  Conference Center Site Executive Summary

	APPENDIX G: CONFERENCE CENTER EXECUTIVE SUMMARY


	Profile Details
	

	Date Profile Last Updated: 
	

	Profile Last Updated By:
	

	First Name/Initial:  

	

	Middle Name/Initial:  
	

	Surname:  
	

	Job Title:  




	

	Employer:  
	

	
	

	Facility Details
	

	Facility Name XE "Facility Name" : 
	

	Mailing Address:

	

	City: 
	

	State/Province:

	

	Zip/Postal Code:

	

	Country: 
	

	Telephone Number (with country & area codes):

	

	Fax Number (with country & area codes): 
	

	Web Site: 
	

	
	

	Employees organized for Collective Bargaining:
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Inclusions in CMP
	

	On-Site Business Center XE "Business Center" :
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 

	Restaurant Onsite:
	#

	Cuisine:
	

	Conference dining facility capacity:
	

	
	

	Meeting Room Space
	

	Total Meeting Room Space
	_____ ft2 _____m2

	Number of Meeting Rooms: 
	

	Largest capacity (theater)
	

	Smallest capacity (theater)
	

	Size of Largest Meeting Room/Ballroom:  
	_____ ft2 _____m2

	
	

	Guest Rooms
	

	Number of Guest Rooms (for residential facilities):
	

	Number of Committable Guest Rooms (for residential facilities):
	

	Number of Committable Rooms available in the area (for non-residential facilities)
	

	
	

	Transportation XE "Transportation"  Details
	

	Nearest Airport: 
	

	Airport Code:
	

	Distance from the facility: miles and km 
	

	
	

	Recreation
	

	Options available: (List onsite and off site)
	

	
	

	Audio/Visual & Internet
	

	Audio/Visual XE "Audio/Visual"  (A/V XE "A/V" ) Services Provided In-House:

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    

	Internet Access Offered in Function Space XE "Function Space" :
	 FORMCHECKBOX 
 None   

 FORMCHECKBOX 
 Cable modem or DSL   

 FORMCHECKBOX 
 T-1 or other dedicated line   

 FORMCHECKBOX 
 Wireless Access

	Internet Access Offered in Guest Rooms XE "Guest Rooms" :
	 FORMCHECKBOX 
 None   

 FORMCHECKBOX 
 Cable modem or DSL   

 FORMCHECKBOX 
 T-1 or other dedicated line   

 FORMCHECKBOX 
 Wireless Access


# indicates that quantity should be entered (  $ is a place-holder for currency type (does not require US Dollars)
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